	[image: image1.png]JCoSS

JEWISH COMMUNITY SECONDARY SCHOOL




JCoSS is committed to safeguarding and promoting the welfare of children and young people and expects all its staff and volunteers to share this commitment. All postholders are subject to satisfactory enhanced Disclosure and Barring Service (DBS) clearance.


Support Staff Application Form

	1. ABOUT YOUR APPLICATION:


	Failure to complete ALL sections of the form may result in your application not being considered.


	Post applied for        
Where did you see the post advertised?       



	2.  PERSONAL DETAILS – please complete this section in BLOCK CAPITALS if handwritten


	Title (Mr/Mrs/Miss/Ms/Dr):      
Surname:          
Forenames:      
Former name(s) if applicable:      
DoB:










	Address:                
Postcode:              
Telephone No:      
Mobile No:            
Email:                     
National Insurance No:      


	Are you entitled to live and work in the UK?
	Yes         No    

	Do you require employer sponsorship to work in the UK?
	Yes         No    


	Do you require permission to live and work in the UK?
	Yes         No    

	If you have temporary permission, when does this expire (dd/mm/yy)?
	            


	3.  Full list of employment and education from secondary school onwards, starting with the most recent. Please ensure that all gaps are accounted for.

Further details to be given in Sections 4 and 5


	Number (to link with Sections 4 & 5)
	Inclusive period
	Employment or Education

(state which)
	Name of organisation / institution

	
	From
	To
	
	

	
	DD
	MM
	YYYY
	DD
	MM
	YYYY
	
	

	1
	  
	  
	    
	  
	  
	    
	     
	     

	2
	  
	  
	    
	  
	  
	    
	     
	     

	3
	  
	  
	    
	  
	  
	    
	     
	     

	4
	  
	  
	    
	  
	  
	    
	     
	     

	5
	  
	  
	    
	  
	  
	    
	     
	     

	6
	  
	  
	    
	  
	  
	    
	     
	     

	7
	  
	  
	    
	  
	  
	    
	     
	     

	8
	  
	  
	    
	  
	  
	    
	     
	     

	9
	  
	  
	    
	  
	  
	    
	     
	     

	10
	  
	  
	    
	  
	  
	    
	     
	     

	11
	  
	  
	    
	  
	  
	    
	     
	     

	12
	  
	  
	    
	  
	  
	    
	     
	     

	13
	  
	  
	    
	  
	  
	    
	     
	     

	14
	  
	  
	    
	  
	  
	    
	     
	     

	15
	  
	  
	    
	  
	  
	    
	     
	     


	4.   PREVIOUS EXPERIENCE / EMPLOYMENT HISTORY - use the numbers from Section 3

	Number
	Inclusive period
	Employer name and location
	Job Title & nature of role
	Reason for leaving

	
	From
	To
	
	
	

	
	DD
	MM
	YYYY
	DD
	MM
	YYYY
	
	
	

	  
	  
	  
	    
	  
	  
	    
	     
	     
	     

	  
	  
	  
	    
	  
	  
	    
	     
	     
	     

	  
	  
	  
	    
	  
	  
	    
	     
	     
	     

	  
	  
	  
	    
	  
	  
	    
	     
	     
	     

	  
	  
	  
	    
	  
	  
	    
	     
	     
	     

	  
	  
	  
	    
	  
	  
	    
	     
	     
	     

	  
	  
	  
	    
	  
	  
	    
	     
	     
	     


	5.  EDUCATION AND QUALIFICATIONS  Details of all public exams, academic and professional qualifications from secondary school onwards, including those NOT completed successfully, must be given. If part-time study, state and give details throughout. Use the numbers from Section 3


	Number 
	Inclusive period
	Details of Institution and Location
	EXAMINATION RESULTS



	
	From
	To
	
	Qualification Title
	Subjects
	Grade/

Result
	Date of qualification

	
	MM
	YYYY
	MM
	YYYY
	
	
	
	
	

	  
	  
	    
	  
	    
	     
	     

	     
	     
	     

	  
	  
	    
	  
	    
	     

	     
	     
	     
	     

	  
	  
	    
	  
	    
	     

	     
	     
	     
	     

	  
	  
	    
	  
	    
	     

	     
	     
	     
	     

	  
	  
	    
	  
	    
	     

	     
	     
	     
	     


	6.  OTHER RELEVANT INFORMATION eg hobbies, leisure interests, activities not already mentioned


	     



	7. FURTHER INFORMATION Please provide some further information in support of your application, eg relevant experience, training etc, and include the reason for your application. This will greatly assist when selecting candidates for interview.  If necessary please continue on the back of this form.

	     



	8.  REFERENCES



	Please give the names of two referees (these should be persons of appropriate standing with direct knowledge of your professional work and should include your present employer). If you currently, or have previously, worked in a school then you must put the most recent Headteacher down as a referee


	A Number from Section 3 (  )
NAME              
ADDRESS         
POSTCODE      

	STATUS                               
TELEPHONE NUMBER                                       FAX NUMBER       
EMAIL ADDRESS               
Reference will be followed up prior to interview unless you write ‘NO’ here:   

	B Number from Section 3 (  )
NAME              
ADDRESS         
POSTCODE      
	STATUS                               
TELEPHONE NUMBER                                      FAX NUMBER       
EMAIL ADDRESS               
Reference will be followed up prior to interview unless you write ‘NO’ here:   


	9.  DECLARATION  (Read and complete the following page - Declaration of criminal offences)


	To the best of my knowledge the information on this form is correct. I understand that by canvassing the Governors of JCoSS, giving false information or omitting to give information could disqualify my application, or, if appointed, could lead to my dismissal.

DATE                                                             SIGNED           

If this form is sent electronically, you should bring a signed copy with you if called for interview


	Declaration of criminal offences


All applicants MUST complete this section even if they have no criminal record.   If this section is incomplete or blank your application will not be considered.

You must inform us of any offences, convictions, cautions, bindovers, and of any court cases that are pending.  

Under the provision of the Rehabilitation of Offenders Act 1974, since this post is in an educational establishment with substantial access to children, all convictions must be declared and none can be considered “spent”.  

Declaring anything on your record will not bar you from being considered for the post, but if you fail to declare something that later comes to light the job offer may be withdrawn or if already in post you are liable to dismissal regardless of the nature and date of the incident.

Please list below all your cautions and criminal offences.  You must include any pending convictions and indicate that they are pending in the column headed “Place & date of judgment”.  

If you have no convictions please write “NONE” and sign the form.  All information given will be treated in the strictest confidence and will be used for this job application only.

	Nature of offence(s)
	Details of offence(s)
	Place & date of judgment(s)
	Sentence(s)

	     
     
     
     
     
     

	     
     
     
     
     
     
	     
     
     
     
     
     
	     
     
     
     
     
     


I certify that, to the best of my knowledge, the information on this form is true and accurate.  I understand that if the information I have supplied is false, incomplete or misleading in any way it will automatically disqualify me from appointment or may render me liable to instant dismissal without notice.

	Name

(please print)
	     
	Date

(dd/mm/yyyy)
	     

	Signed
	


Contact details:


Lara Samuels, Head’s PA,


Castlewood Road, New Barnet, EN4 9GE


T - 020 8344 2220 


F - 0871 918 2214


recruitment@jcoss.barnet.sch.uk














